INFORMATION ON SETTING UP YOUR BANK ACCOUNT
Step one:
Be sure your SS4 form is completed and has been faxed or mailed to the I.R.S.  You will receive an E.I.N. number, in return, on a letterhead from the I.R.S.  Take this IRS letter with you to the bank of your choice.

Step two:

The bank will probably require a copy of the minutes or a signed resolution stating that there is to be a corporate bank account set up with that particular bank and who the signers are on a check, as well as the number of signatures required.  A letter to that effect has been included with this packet.

Step three:

A letter should be given to the bank for the Corporate File for your account that states what names you will do business with.  It is common for an individual Minister to receive checks with a “Pay to the order of:” in his, or her, own name, yet it is money that is for the ministry account, expressly.  The information letter secures that not only will the bank accept checks in the above stated manner, but, it is also a statement of purpose of the business associated with this account, and is a protection for the future.

Step four:

You will be asked pertinent questions for establishing this bank account.  Please note that you are setting up a Corporate Account, with Corporate Officers.  It is a NON-PROFIT Corporation.  You may sign the waiver of the withholding taxes, as you have filed with the IRS as a NON-PROFIT Organization, under section 501-(c)-(3) of the Internal Revenue Code.

Step five:

Be prepared for the signers to have to sign the signature card before the account can be activated.  

Remember that checks and deposit slips will be chosen at the time of opening the account.  The bank will give you temporary ones until the permanents are printed and delivered to you.  Checks vary in prices.  You do not have to use the bank’s selection.  There are many independent check-printing suppliers that you may also use.  Many times, the bank will have a “free” check type and quantity as promotion, etc.  It doesn’t hurt to ask.  

It is best to use a street address rather than postal box for the print on the checks.  Many businesses will not accept checks without a street address that coincides with photo identification.

A debit card is now available by law.  It was formerly illegal for a bank to issue a Visa/M-C debit card to a non-profit organization.  That has now been changed and many banks are not aware of this change so don’t be misled, just find a bank who will give you a debit card.

MINUTES OF THE ORGANIZATIONAL MEETING

BANK ACCOUNTS:
At the meeting of the corporate board of directors of the non-profit corporation named:

_______________________________________________

The said meeting held on the date: _______________________________________

_________________________ , entered a motion as to whose signatures should be on bank accounts and checks for all transactions having to do with the Church.

_________________________ , made a motion that the following, sign all checks having to do with the  Church, and that the number of signatures required to sign each check is,  ONE (1) :

1) Name of signer:  _________________________ 

2) Name of signer:  _________________________ 

3) Name of signer:  _________________________ 

4) Name of signer:  _________________________ 

The banking firm named: _________________________________________________ , will be the banking firm into which all moneys will be deposited.

_________________________ ,, Seconded the motion.  Motion carried.

Minutes Signed by Board of Directors:

President: _________________________________________________

Vice-Pres: _________________________________________________

Secretary: _________________________________________________

Treasurer: _________________________________________________
